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Creating an account in State of Texas Environmental
Electronic Reporting System (STEERS)

ePermits Water Quality Permit Program (EPR_WQIP)

Application Submittal Steps

Best Practices

#°\ TEXAS COMMISSION ON
27/ ENVIRONMENTAL QUALITY

WQ-ARPTeam@Tceq.Texas.gov




{

e e e e e e

Creating a STEERS Account

1. Register an account at .
g ] Welcome to STEERS, the state o Texas Enter STEERS: N—gee
httDS //WWW3 .tceq .tean .QOV/Stee rS/ Environmental Electronic Reporting System. STEERS Accoutt S'EEHS
ccount:
] Here is what you can do online in STEERS: \ \
p rd:
2. Add the program, Water Quality o Permis\Ragistrations = |
I N d VI d u al Pe rm |t ( E P R WQ I P) »» Aggregate Production Operations Registration
- »» Air New Source Review and Title V Operating Permits ml
»» Municipal Solid Waste Notifications
: HP »» Petroleum Storage Tank (PST) Registrations
3' Slgn the STEERS PartICIpant » Tax Relief for Pollution Control Property Ineed: .
I »» Water Quality General & Individual Permits (SW, WW, & more) * My passwor
Ag reeme nt (S PA) usin g a Texas » Water Quality Emergency Preparedness System » fo create @ new account F
D rive r'S L icense + to authorize another user's dccount
e-Reporting:
»» Annual Emissions Inventory Report (AFIR) . . .
4 . Se | eCt th e prog ram access type —_ » Air Emissions & Maintenance Events (AEME) Reporting Find Out When STEERS Wil Be Offline
rea d Onl e d |t reparer. or Si n :: [Er:?j:t‘ﬁgﬁgaﬁn;z‘gsdzzg E:Stigg(l(:\?ﬂT))NOR and Summaries We do our best to ensure that STEERS is online when you need it.
y’ ’ p p ’ g »» Municipal Salid Waste (MSW) Reporting But for upgrades, security measures, and other maintenance, we
»» Polution Prevention Planning (P2PLAN) Reporting must bring STEERS or one of its modules offline. We cannot predict
. . bublic Drinking Water (PDW emergency outages, but for scheduled downtimes, see our STEERS
NOte . The dCCou nt Status W|” ShOW :: S?ECLCT;ST(;ﬁneaRﬁ;émng)symem (STORS) maintenance schedule.
: : »» Tier IT (TIERII)
P RO BATIO N u ntl I you Slg n th e S PA »» Training Roster Online Submittal (TROLS)
See details of what you can do.
This is STEERS version 6.7.
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EPR WQIP Application Process

q TEXAS COMMISSION ON

Help == Contact Us == Logout ==
7 ENVIRONMENTAL QUALITY
My Account Submissions Activity STEERS Home
STEERS Home 14:47
S®EERS

This is the STEERS TEST environment. If you want to submit OFFICIAL
data to TCEQ, you must go to https://www3.tceq.texas.gov/steers/.

Welcome to STEERS Internet Version 6.7!

INotice: STEERS automatically logs out after 20 minutes of inactivity. Activity is defined by moving from one page
Lo another, not by entering information on a page.

For more information on how to navigate this site, please visit cur Help section.

Select e-Permits Program Area:|\Water

Individual Permits (EPR_WQIP)
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Step 1 — Create an Application

"\ TEXAS COMMISSION ON Help>> ContactUs>> Logout>>
' ENVIRONMENTAL QUALITY

Activities STEERS Home

Water Quality Individual Permits

Do not use web browser back button when filling out application.

Select One Application Type:

Individual Permit
> Create a New Domestic or Industrial Individual Permit Application
Renew or Amend an existing Domestic or Industrial Individual Permit Authorization

Activities | | Next |
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Step 2 — Fill Ou

" TEXAS COMMISSION ON
ENVIRONMENTAL QUALITY

Water Quality Individual Permits - New Domestic or Industrial Individual Permit

@ Reference Number: 76140

) Site Information (Regulated Entity)
Site Information (Regulated Entity)

Customer (Applicant) Information Complete one of the following options
Eilsce Option 1: Enter the Regulated Entity number of the site for this application, if kenown.
Application Contact Fegulated Entity Number : RMN999999099 ]
Technical Contact
Option 2: Or enter a known asthorization number already issued for the same site (Regulated Entity).

DME. Contact

Site Authorization : [ ]
Section 1# Permit Contact
Public Notice Information Option 3: Or enter the site information to see if the site is already registered with TCEQ.
Section 1# Public Viewing Information *Name : [ |
Owmner Information Physical Address - [ ]
Admin General Information City - [ ]
Plain Language State : Texaz

Zip : [ ]

*=County - [Select One [ - ]

#* Always Required

Activities ‘ I Next
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Step 2 — Fill Out: Attachments

© Reference Number: 76140

@D ey e———

« Attachment requirements are
specific to application type

Site Information (R.egulated Entity)
Pans T-Customer (Apphcant) Information ©+ 1. Have you clearly outlined and labeled the required information on the original full size USGS Topographic Map?

(=) Refer to the help text for the required items to be included on the map

 Variety of file types are accepted oo 0

Application Contact

*

2. Public Involvement Plan attachment (TCEQ Form 20960)
1 . L Flease download the form at Mips:‘www.iceq. texas. gov/ download: agency decisions hearings/eny ironmental-equity pip-
i D ome St| C Atta C h men t Exa m p I esS. Technical Contact form-tceq-20960.pcf ill out and atiach the filled form to this section

DB Allowed file types: tet paf doc, wpd covxls.oml jpg, gif tif docx xism xisx jpeg

o USGS Map T
o Public Involvement Plan S
. . . * 3. Administrative Report 1.1
O Ad m I n I S t ra t I Ve R e p O rt 1 . 1 I e The Administrative Report can be download at https:/www.teeq texas. gov/downioads permitting ‘wastewatar forms-

toels 10033 docx to fill out and attach the filled form 1o this section. Only Administrative Report 1.1 is reguired for this
Admin General Information application item.

)
O Affe Cte d L a n d OW n e r S I a b e I S Plain Language Allowed file tvpes: txt paf doc, wpd cxvxds,xml, jpg, gif tif docx xlsm xlsx jpeg
Supplemental Permit Information Form

Domestic Attachments

Section 1# Public Viewing Information

*

4. T confirm that all required sections of Technical Report 1.0 are complete and will be included in the Technical
Attachment.

The Technical Report (which includes Technical Report 1.0, Technical Report 1.1, and appiication workshests) can be
download at hitps-/‘www. teeq. texas. gov/downloads/ permitting/wastewater forms-tools 10054 docx to fill out and attach the
Jlilsd form to this section.

[--Select One-- [ - I

* 5. Affected Landowners Map

Allowed file types: tet paf doc, wpd covxls.oml jpg, gif tif docx xism xisx jpeg

TEXAS COMMISSION ON
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Step 2 - Fill Out: Upl Technical
Attachments

|

Site Informatio sulated Entity) Done

« 4. I confirm that all required sections of Technical Report 1.0 are compilete and will be included in the Technical
Done Attachment

The Fechr Technical Report 1.1, anc licarion worksheers) can be

al Report (which mcludes Technical Report 1.0,

. download at Rims 5 xas govidownloads permitting was tew ey fprms-tools TO03 S docx to 1l out and artach the
[ ) 2 ] C e e l l I re Tlled form to this secth
I—-Sc]ccl Cne-—- L -J

#» 5. Affected Landowners Map

T u n
e C h n I Ca I tta C h I I I e n tS DME Contact Allowed file Qypes: o paf doc, wpd, csv.xis. xmljpe g tif docx. xlsm xisx fpeg

Section 1# Permit Contact

o Technical Report 1.0

Section 1# Public Viewing Information Done & 6. Landowners Cross Reference List

O Te C h n i Ca I WO rkS h e ets thesioc afaiantion Allowed file types: oo pdfdoc, wpd, csv.x

#+ Choose..
Admin General Information

o Buffer zone e

Supplemental Permst Information Form = ©+ 7. Landowner Avery Template

O F I OW D i a g ra m S N el i d;m\;i:o: i-_:s: et peif dloe wpd. oo T
o Labs, etc.

xmi jpe gif i docx xlsm xl

= 8, Buffer Zone Map

Allowed file fupes: oot paf doc, wpd. csvxls, e, gif fif dacx, xlsm, xl!

+ Choose..

» 9 Flow Diagram

Allowed file fypes. &t pdfidoc, wpd,csv.x
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Step 3 - Sign

» Application is in “Ready to Sign” status
» Signatory meets 30 TAC 305.44 requirements
» Application is sharable with ER accounts with access type “Sign” using the “Set

Access Rights” option.

T wasmw Fill Qux B of upddane 30 et WO TIlR 3PPl it
Acoess an application by passwioed
O choost one of mote peading applacatons below:
Begulaced Emtéry

Sabct  Fdic Foef Xumber App Tpe

7 Tala0 HEW-ADM-WOIP FARIS TEST

10w

Sign Pay Subamit

Activities
Sige Location
12100 PARR 35 CIRCLE, ALSTIN, 73733 Pan Tedt
(lafl)
St Agoris Rights Dredere Hioiry

(ustemir

Reset Filoer
Stanus Fepor
All
Fexdy 1o Sign

WQ-ARPTeam@Tceq.Texas.gov
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Step 4 — Pay

The application needs to be in the “Ready to Pay” status.

Note: The application process is not done after the payment. You will need to
click the “Return to STEERS” button after the payment confirmation screen to
select and submit the application to TCEQ.

You are about to pay for this application

» Ifvou are paying for more than one application and have changed vour mind about paving any fee, use the delete button to remove the fee from the list.

+ Ifyou wish to stop without paying, vou should log out or return to "Activities" now. (If vou pass this screen and then cancel the process, you will have to wait two hours before trying to pay again.)

Reference Number & Application Type Regulated Entity Site Location Customer Fee Amount Report
76140 NEW-ADM-WQIP PARIS TEST 12100 PARK 35 CIRCLE, AUSTIN, 78753 Paris Test $2.000.00 B
l Activities l l Next l
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Step 5 — Submit

» Application in the “Ready to Submit” status

« Submitted applications along with the attachments and confirmation letters can be
viewed at any time under STEERS Home > Submissions

Activities
I want to: Fill Out a new or update an existing authorization application
an application by password
Dr choose one or more pending applications below:
W' The application 76381 is in 'Ready to Submit' status and needs to be submitted.
Reset Filter
Select Edit Ref Number App Type Regulated Entity Site Location Customer Status Report
All -
76381 NEW-ADM-WQIP THE RESERVE FACILITY SITE LOCATED ON BLACKSTONE AND Drees Custom Homes L.P. Ready To Submit
TEAL PKWY, FRISCO, 75034
10v (1of1)
Sign ] [ Pay; ] l Submit ] l Set Access Rights ] [ Delete ] [ History
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Viethod to

SU bm it « New Domestic/Industrial Facility

. * Renew or Amend an existing WQ
DomeStIC Authorization
and Emailed & Mailed Signed Copy

I n d UStri al - Cancelations

 Transfers

applications? - 8iling Updates

 Facility Updates via CDF
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Online Posting of Electronic
Applications

Page Overview
The Sunset B||| requires TCEQ Pending Wastewater Permits: Information on Current Applications

Find pending permit information and materials, including — as appropriate — public notices, summaries of

to pOSt d ppl |Cat|OnS on I I ne at applications (in plain language), technical summaries, fact sheets, and draft permits. Also find facility and
the tl me Of Ad m | N IStratlve owner names and county.

Completeness and again at the permit Types

t| me Of TeCh n |Ca| Com pleteness Treated Wastewater Discharge Permits (TPDES)

Permits for facilities that dispose of treated effluent by discharge into or adjacent to waters in the state.

a|0ng Wlth the d rafted Perm |t Permits for Land Application of Treated Wastewater (TLAP)

Permits for facilities that dispose of treated effluent by land application such as surface irrigation, evaporation, drainfields, or subsurface

ThiS iS in addition to TCEQ land application.
I Permits for Concentrated Animal Feeding Operations (CAFO)
pOStI n g th e N O RI ! P LS ) NAP D ) Permits for agricultural operations where animals are kept and raised in confined situations.

an d Alte ' atlve La N g u ag e Sewage Sludge and Biosolids Permits
Wh e re a p pl iCa b I e ] Permits to land-apply or dispose of sewage sludge or biosolids from wastewater treatment plants.

TEXAS COMMISSION ON
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Best Practices

* Prepare Administrative and Technical Attachments ahead of time in
allowable electronic format, readily available to be uploaded into the
application.

« Signatory Authority must have a valid STEERS account, planning and
timing the coordination of all individual schedules will be key to
success. Delegated signers must attach documentation of delegation.

 Have payment ready, ePay is fastest and preferred payment.

« Ensure permit compliance, all outstanding fees are paid, SOS
information is up to date in TCEQ systems and address any permit
maintenance items are completed prior to submission.
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Questions and Answers

O
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Who to contact for assistance?

Applications  WQ-ARPTeam@tceq.texas.gov

Review &
Sl e 912-239-4671

==Y oot © STEERS@tceqg.texas.gov
QICi[elal « 512-239-6925
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