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SCHOOL NURSING ACTIVITIES CALENDAR
This is an example of an activities calendar for the school-year. Use it as a guide to create one that meets your individual district/school needs. Share it with administrators to illustrate the variety of responsibilities.
	Framework
	AUGUST/SEPTEMBER
	COMPLETED/NOTES

	Standards of Practice
	· Identify and review new practice guidelines, policies, and documents 
· Identify any changes needed
	

	Care Coordination
	· Set up health room

· Work with students/parents/guardians to update or develop individual health care plans (IHPs) and emergency care plans (IEPs)
· Train school staff as appropriate regarding health and emergency care plans
· Obtain necessary provider information and forms for medications and health procedures to be administered in schools

· Train other school staff as appropriate regarding medications and procedures to be administered in schools 
	

	Leadership
	· Confirm forms, IHPs/IEPs, and training methods are current, evidence-based

· Identify student-based and personal growth goals for the school year

· Establish self care goals and related activities

· Identify required and self-imposed reporting deadlines for the year 

· Send a message to teachers and parents/guardians introducing yourself and sharing  your role in  keeping students and schools healthy
	

	Quality Improvement
	· Set up documentation system for the year; include Step Up! data points
	

	Community/
Public Health
	· Conduct ongoing surveillance to include case-find students with special health care needs and/or chronic conditions. Plan accordingly by working with those students, their parents and or guardians, and appropriate staff

· Provide training to school staff and others regarding universal precautions, cardiopulmonary resuscitation, first aid, and other potential health emergencies according to needs in your school (i.e. seizures, food allergies, stock emergency medication and other training)

· Work with parents/guardians, school staff, and community health care providers to identify and follow up with students needing required immunizations
	

	
	SEPTEMBER
	COMPLETED/NOTES

	Standards of Practice
	· Review evidence-based guidelines regarding screenings/referrals
	

	Care Coordination
	· Continue to complete student IHPs/IEPs and training
· Provide direct care or ongoing supervision of delegation according to health care and procedure plans and as needed 
	

	Leadership
	· Continue to advocate for student needs
· Develop a plan for accomplishing yearly personal/professional goals
	

	Quality Improvement
	· Review monthly data for trends and make adjustments as needed
	

	Community/
Public Health
	· Work with administrators regarding required and recommended screening activities, and the process of obtaining appropriate parental consents.
	

	
	OCTOBER
	COMPLETED/NOTES

	Standards of Practice
	· Review an evidence-based article that pertains to the treatment or need of your students
	

	Care Coordination
	· Continue providing direct care or ongoing supervision of delegation, according to health care and procedure plans and as needed  
	

	Leadership
	· Continue to advocate for students’ needs
· Include short message in PTA/school newsletter and make yourself available to teachers and parent groups for information.    
	

	Quality Improvement
	· Review monthly data for trends and make adjustments as needed
	

	Community/
Public Health
	· Continue screenings and referrals
· Ensure state immunization report completed by schools

· Schedule health education classes, as appropriate (tie into current events, season, school needs)
· Identify students who have been absent for more than 5 days and follow up

· Encourage flu vaccinations of staff/students 
	


	
	NOVEMBER
	COMPLETED/NOTES

	Standards of Practice
	· Review evidence-based practice that pertains to your students’ needs
	

	Care Coordination
	· Continue providing direct care or ongoing supervision of delegation, as appropriate 
· Outreach to teachers regarding students’ health concerns
	

	Leadership
	· Identify a professional development opportunity to meet your needs/goals
	

	Quality Improvement
	· Review monthly data for trends and make practice adjustments as needed
	

	Community/
Public Health
	· Continue referrals and follow –up of screening results

· Continue to promote  flu vaccinations of staff/students 

· Continue to review students who have been absent or consistently late and follow up


	

	
	DECEMBER
	COMPLETED/NOTES

	Standards of Practice
	· Review one new guideline or standard or evidence-based material related to your practice and identify one area to incorporate into practice
	

	Care Coordination
	· Continue providing direct care or ongoing supervision of delegation, as appropriate 

· Outreach to teachers regarding student health concerns
· Review student progress on plan goals and adjust as needed
	

	Leadership
	· Prepare for upcoming legislative session/district yearly planning and advocating for policies impacting school nursing
	

	Quality Improvement
	· Review monthly data for trends and make practice adjustments as needed
· Identify particular groups who are seen more often as well as identify health disparities
	

	Community/ 
Public Health
	· Complete referrals and follow up of screening results
· Send health messages to staff/parents on appropriate topics
· Monitor flu/communicable diseases

· Develop plan to work with students who have been absent, consistently late, leave early or other concern to support them staying in school
	


	
	JANUARY
	COMPLETED/NOTES

	Standards of Practice
	· Continue working on implementation plan 
	

	Care Coordination
	· Continue to provide direct care or ongoing supervision of delegation, as appropriate 

· Outreach to teachers regarding student health concerns
	

	Leadership
	· Participate, as appropriate, advocating for policies/legislature as related to student health and/or updated evidence-based guidelines 
	

	Quality Improvement
	· Review monthly data for trends and make practice adjustments as needed
· Submit mid-year report to administration
	

	Community/
Public Health
	· Monitor flu/communicable diseases
· Submit short message for PTA/school newsletter and/or social media regarding flu season

· Continue to work with students at risk (absent, late/leave early, disparity)
	

	
	FEBRUARY
	COMPLETED/NOTES

	Standards of Practice
	· Continue working on implementation plan 
	

	Care Coordination
	· Continue to provide direct care or ongoing supervision of delegation, as appropriate 

· Outreach to teachers regarding student health concerns
· Work with teachers to identify students at risk 
	

	Leadership
	· Participate, as appropriate, advocating for policies/legislature as related to student health and/or updated evidence-based guidelines 
· Identify new community resources needed to meet student needs
	

	Quality Improvement
	· Review monthly data for trends and make practice adjustments as needed. Look particularly at health disparities that can be addressed
	

	Community/
Public Health
	· Monitor flu/communicable diseases 

· Provide classroom, staff and parent/guardian education on appropriate topics
· Begin kindergarten registration to identify incoming students with health needs.
· Continue to work with students at risk (absent, late/leave early, disparity)
	


	
	MARCH
	COMPLETED/NOTES

	Standards of Practice
	· Continue working on implementation plan
	

	Care Coordination
	· Continue to provide direct care of ongoing supervision of delegation, as appropriate 

· Outreach to teachers regarding student health concerns
· Work with teachers to ensure appropriate accommodations for students participating in field trips/camps that may have health concerns.

· Review and revise individual student plans to ensure transitional planning needs are addressed  
	

	Leadership
	· Identify new community resources needed to meet student needs
· Continue to advocate for students needs and as appropriate budget for new school year
	

	Quality Improvement
	· Review monthly data for trends and make adjustments as needed
	

	Community/
Public Health
	· Provide classroom, staff and parent education on appropriate topics
· Monitor flu/communicable diseases
· Continue to work with students at risk (absent, late/leave early, disparity)
	

	
	APRIL
	COMPLETED/NOTES

	Standards of Practice
	· Continue working on implementation plan
	

	Care Coordination
	· Continue to provide direct care or ongoing supervision of delegation, as appropriate 

· Outreach to teachers regarding student health concerns
· Inventory supplies needed for next year

· Work with teachers to ensure appropriate accommodations for students participating in field trips/camps/extended school year programs that may have health concerns
	

	Leadership
	· Continue to advocate for students needs and (as appropriate) budget for new school year
	

	Quality Improvement
	· Review monthly data for trends and make adjustments as needed 

· Set up an appointment with principal/district supervisor, board of education and local health department to share data and activities for the year
	

	Community/
Public Health
	· Provide classroom, staff and parent/guardian education on appropriate topics
· Continue to work with students at risk (absent, late/leave early, disparity)
	


	
	MAY/JUNE
	COMPLETED/NOTES

	Standards of Practice
	· Evaluate implementation plan. Conduct environmental scan of potential standards or guideline updates that will be forthcoming for next year.
	

	Care Coordination
	· Begin updating student care plans for summer programs and in preparation for next school year (including transition planning for students)
· Work with teachers regarding appropriate student field trip/camp health concerns/accommodations 
· Send parental/guardian notification for updated chronic health conditions that occur during summer
	

	Leadership
	· Send message to school staff and parents/guardians of year’s health accomplishments and trends
	

	Quality Improvement
	· Review year’s data for trends and identify needs for next year

· Submit Step Up! data to district
· Meet with principal/district supervisor to share data, activities and plans for next year. 

· Meet with board of education and board of health/local health department to share data and trends.
	

	Community/
Public Health
	· Send notification to parents/guardians of immunizations that will be needed for school entry in the fall.
· Share tips with staff and parents/guardians for remaining healthy during summer

· Evaluate plan with student at risk (absent, late/leave early, disparity)
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