NAIS m DATA AND ANALYSIS FOR SCHOOL LEADERSHIP

DASL Reporting Tips 2019-20

DASL.NAIS.ORG

Now that data are entered, it's time to put them to use for your school. You'll find in this document the
steps you can take to access a variety of reports in DASL.

If you have any questions, please contact us at daslhelp@nais.org.

Here are some of the reports you can pull:

Tables (Custom Reports) — Tables created by NAIS that you can run for any of your member
associations using DASL. There are over 200 reports broken into a variety of categories. These
were historically known as the National Tables.

Dashboards — Available to NAIS Member schools, these dashboards with charts have been
configured for you to customize with just a few clicks.

Saved Reports — If you have created and saved reports in DASL in the past, you can access them
and update them for the new year with just a couple of clicks. Leverage your earlier work for some
quick wins!

NAIS DASL Databook — Available to NAIS Member Schools, this report provides a comparison of
your school’'s data across all areas of data collected in DASL with the median values of data in the
comparison group you have chosen for the report. The data are displayed as trend lines over a
three-year period, as well as tables of values for the year selected.

Follow the steps in each section below to access these reports for your school.
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In the top navigation
bar, hover over
“Reports” and click on
“Tables (Custom
Reports).”

Tables

Category 3.

2

Template 4.

Association 2 - National Association of Independent Schools (NAIS)

Endowment

1200 Endowment - Totals/Medians

For Association, select
“National Association
of Independent
Schools (NAIS).”

For Category, select
desired category. For
NAIS Member custom
reports, such as salary
comparisons, select
the “General”
category.

For Template, select
the specific template
with the information
you would like to see.
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Tables 5. Select the desired
year’s data you would
like to see in the

Association National Association of Independent Schools (NAIS) v
report.

Categol Endowment v .

9o 6. Select the Comparison

Template 1200 Endowment - Totals/Medians v Group you would like
to use.

Table Parameters 7. Select how you would
like to see your report

Select Year(s) 201819 v - 5. -.In browser, an Excel
file, or a PDF.

Select Comparison All NAIS Member Schools v - 6.

Group(s)
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In the top navigation bar,
hover over “Reports” and
click on “Dashboards.”

e You will not see this link
if your school is not a
member of NAIS.

Click on one of the
dashboards shown on the
landing page for this tool.

e DASL opens the
dashboard and displays a
series of charts that
include your school’s
data and the data from
comparison groups.

Dashboards

Manage Dashboards ~ View All Charts 5
.

Diversity Dashboard l

Il To what degree does your school population reflect the increasing diversity of the U.S. and of your community?

insight into these questions by integrating data from multiple sources specific to your school. Use the "Customize Charts" tool to change the settir|

Student Diversity
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What do members of your school |

About This Chart

Students of Color as a Percentag
Population

How do the racial and ethnic den
student body compare to that of |

This chart displays the percentag|
in your school, compared with th
across schools in up to three of |
groups, and the percentage of ci
the geography of your choice.

For academic years prior to 2016
included the Latino/Hispanic groy
Color (POC) calculation. The Den
from the U.S. Census, however, W
the Latino/Hispanic group in the ||

You can change some
settings in the chart directly.
Click on the drop-down to
select a different
racial/ethnic group in this
example.

To get the image of a chart
for a document or
presentation, click the
hamburger icon in the upper
right-hand corner of the
chart and select the format
you’d like to use. Save the
file to your hard drive.

Click “Customize Charts” to
change other settings, such
as the year(s) covered or the
comparison group(s).
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All Charts (Affacts all charts) e When you click “Customize
Charts” this window will open.
I:|:||'|'||:|£|"|5.|:\-|"| G"ﬂi_ll_."'S. FSaimes chats Wil oy OVsoiTy Pl ST Covmmarise s Use the Contr0|5 tO Change the
1. |AS30C-AISGW ’ settings for your charts.
[ Mang ¥ )
0 Note: These will change
3. Hone i
! across all charts, so you
Years [Some chants oo nod use mulinic Foars; demaqropies gafio s ovoiabhe from 2090 1) only have to dO thIS once.
Range: | 20M-15 * to 201617 |
singte: (2016177 e When you are done, click
) “Save” and the system will
| InClude B-year data projections Some chors oo mol support oole propections)
return to the chart you were
last viewing.
Demographics (Afecls only charts contaiming demogrogbic daia)
Use [CASA + | data
in | G r|
for | Atlanta-Sandy Springs Roswell, Gb
Ethnicizy
[People of Color v
HocaEthmcity
Persons of Celor e
Schaol Type
Doy v
I :|r|'||'|r I cme
5200000 to $340,559 ¥ |
Explanations
L1 Display detalled chart explanations
m 1. Click “View All Charts” to
access the full menu of charts
REPORTS REPORTING TOOLS DATA USER PERMISSIONS available.
Dashboards 0 A menu of charts appears
on the right.
Manage Dashboards  View Al Charls - 1.

Cusbamize Dashboards Customize Charts

Affordability Dashboard Diversity Dashboard Enroliment aj
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Dashboards

Manage Dashboards  View All Charts

o R

Operating Budget - One Year

n Note: Data reported In a data collection year reflect the prior fiscal year Values on X-axis reflect the data collection year.
This chart shows your school's total revenues and total expenses for the fiscal year prior to the data collection year selected.
Click on "Customize Charts” to select the data collection year for which you would ke data displayed. Zeros or missing values in

charts may represent missing or unsubmitted data, but not all data points are collected for every school {for Instance, a day
school would not have 7-day boarding tultion data).

Column chart for 2018-19, NAIS Test School compared with: All NAIS Member Schools ; ; and Assoc-AISGW.

o T Al Add to Dashboard

Operating Budget - One Year
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Operating Budget - Trend over
Tima

Annual Percent Change In
Revenue and Expenses

Operating Budget - Revenue and
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Plant

Student Tumover
Financial Aid
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Net Tultion Revenue
Faculty

Annual Fund
Staffing
Enrollment
Student Diversity

Annual Income

Click the category name to
expand the list of charts
available in that category.

To save a chart to your hard
drive, click on the hamburger
icon in the upper right-hand
corner of the chart and select
the file format you prefer.

e Save the file to your
preferred location.

To change the settings for
your charts, click on
Customize Charts.

All Charls fAffocts olf chorts)

Companson Groups fSar HWATS Wil cin iy aVsiTy oL IINST S Rars o SV

1. | Assoc-AlSGEW ’
2 | None L]
3. Mone =
Years (Sow Warts O Aot U0 MU Poars; domagraniNes dafa i ovaiate |

Range: |2014-15 * to 2016-17 7|
Single: [ 201617+

| InClude B-year data projections (Some charls oo mol supoort gdole propeciions,

Demographics (Affecs only charts contaiming demographic doio)

Lo | CASA v ddata

In | Gesgaggin T |

for [ Atlanta Sandy Springs Reswol, G v

Ethinicity
People of Color v

RicaEthniksity
Persons of Color ¥

Schoal Type
Dy v

FHarmi ¥ Ire:oimie
[$200,000 to $349,990 * |

Explanations
_| Display detalled chart explanations

When you click “Customize
Charts” this window will
open. Use the controls to
change the settings for your
charts.

0 Note: these will change
across all charts, so you
only have to do this
once.

When you are done, click
“Save” and the system will
return to the chart you were
last viewing.
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Saved Reports

1. Inthe navigation bar on the
FEEDBACK top, click on Reports and then
“Report Queries” from the
drop-down box.

REPORTS REPORTING TOOLS DATA  USER PERMISSIONS

. Report Queries . .
Report Queries . :: e R_n 1. 2. You will see a list of the
ARes RN Ree : reports you have created and
My Report Queries ~ Shared with Me DR saved in the past.
Strategic Centers .
'  m e Click on the name of a
W W Comegrphlcs report in your list, to
7’

School Survey Reports

Tite Statistical Tables Shared

update it for this year.

e This will take you to the
report builder and run the
report for you with the

= 17 Tech Spending by School Size - for Tim h 2 settings you |ast saved.
Previous Year's tech spending - adjusted for inflation .

™| s PercentInternational 5

= 17 PercentInternational Students - Type

(] 17 Tech Spending per student - for Tim
Previous Year's tech spending per student, adjusted for infiation

[~ ] is  Tech Spending per student by School Size - for Tim
Previous Year's tech spending per student, adfusted for inflation

Create Report 3. 4, 3. Click “Years” and select
‘ 2017-18 as the year or
Comparison Groups Varlables Years Display Optlons Report most recent year to run
the report.

6. 5 4. Click back on “Report” to
updated year.
Day Students: Grade 1to Grade 12: Tuition and Fees: Grade 12 5

(Tuition and Fees - Tuition and Fees)

Export the report to Excel
or PDF if you want to
save the data as
Value $34,035 $37535 $20,480 currently reflected in the
query.

6. Click “Save Report” to
Day Students: Grade 1to Grade 12: Tuition and Fees: Grade 2 . .
(Tuition and Fees - Tultion and Fees) update the settings in
your saved queries.

NAIS Test School || view Chart 2016-2017 2017-2018 2018-2019

NAIS Test School | | View Chart 2016-2017 2017-2018 2018-2019
NOTE: to save time, create

new reports based on a
saved query. Follow the steps
above, making adjustments
to the comparison groups,
variables, and/or display
options. Click “Save As” and
give the report a different
name from the original.

Then both queries will
appear in your saved list.

Value $26,600 $28,600 $15,480
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My Report Queries  Shared with Me  Starred

=s '

| SR S

Remove |

Title

Percent International Students - Reglon

Percent International Students - Type

Tech Spending by School Size - for TIm
Previous Year's tech spending - adjusted for inflation

Tech Spending per student - for Tim
Previous Year's tech spending per student, adjusted for infiation

Tech Spending per student by School Size - for Tim
Previous Year's tech spending per student, adjusted for inflation

Heads Experlence

You can share
reports with
colleagues and they
with you.

Click “Shared with
Me” to see any
reports shared by
your colleagues.

Click the star next to
any report to add it
to your favorites list.

Click “Starred” to see
the list of reports
you have added to
your favorites.
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NAIS DASL Databook
To pull the NAIS DASL Databook, log in and take the following steps:

1. Inthe top navigation
bar, hover over
' “Reports” and click on

REPORTING TOOLS DATA USER PERMISSIONS “Tables (C ustom

Report Queries Reports)."
MY DASL Tables (Custom Reports) - 1.
REEORTS Dashboards
Report Queries
. Strategic Centers
Tables (Custom Reporis)
Dashboards School Survey Reports
Strategic Centers Statistical Tables
School Survey Reports
Statistical Tables
REPORTING TOOLS
Create Report
R eRy DASL UPDATES
Comparison Groups
Custom Variables DASL Data Entry Dates 2019-20
DASL Data Entry 2019-20
DATA
Data Entry 2019-20 * June 12 - Opens
T T Rt » October 9 - Entry Closes, Scrubbing Begins
Tables 2. For Association, select
“National Association
Association 2. » National Association of Independent Schools (NAIS) v of |ndependent
Category 3. » DASL Databook v Schools (NA|S)."

Template 4, »| All Templates v 3. For Category, select

Select a template... “ DASL Data bOOk"
Table Parameters All Templates
4.

Databook Section 01: School Characteristics For Tem plater SeIECt

“All Templates” to

Select Year(s) Databook Section 02: Enrollment
Databook Section 03: Student Diversity print the full book, or
Z?LiC;(;DmpariSOﬂ Databook Section 04: Admissions one Of the SeCtlons
Databook Section 05: Atirition listed to print it alone
Select Geography

Databook Section 06: Tuition and Fees

Databook Section 07: Financial Aid
[ Include table of scNOOIS 1Ol patabook Section 08: Advancement
Databook Section 09: Financial Operations

Databook Section 10: Staff and Board Information

View Table ‘ | Exg

Databook Section 11a: Faculty Compensation
Databook Section 11b: Employee Low/High Compensation

Databook Section 11c: Administrator Salaries
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NAIS 4

Tables 5. Select the desired
year’s data you would
Association National Association of Independent Schools (NAIS) v like to see in the
report.
Category DASL Databook v .
The system will
Template All Templates v automatically input
your school
Table Parameters information.
6. Select your desired
Select Year(s) 201819 v - 5. comparison group, and
the geographical area
Select Comparison All NAIS Member Schools v - for which you would
Group(s) .
6. like data about the
Select Geography Use Zip Code ¥ datain District of Columbia v for| 20036 v - general population.
7. Click “Export to PDF”
[ Include table of schools for selected comparison groups to download the
report.
View Table Export to Excel - 7.
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Questions?

If you have any questions, please try the following options.

1. Questions about terms/definitions: Please reference the documents and demos found in the
Help tab in the upper right-hand corner of the DASL website.

Contact Us
Call us — 202-973-970C
Reguest assistance
2019-2020 Data Collectlon
Care DASL Data Retirement Proposal
MEW Race and Ethnicity Entry Layout
Demographic Data Family Survey
Race and Ethnicity Definitions
Reporting Tools
DASL Custom Comparison Groups
DASL Databook for MAIS Members
DASL Databook - Sample
DASL Benchmarking Guide 2017-18

DASL Repcrting Tools other than
Benchmarking

DASL Variable Selector Guide
MAIS Member Custom Salary Reporis
MAIS Member Independent School
Overview
DASL Data
Core Question Definitions -
Data Scrubbing Guide for Schools
Data Use Policy
Data Use Policy
Terms and Conditions

2. Email daslhelp@nais.org for all other inquiries.
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